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Domeniu de aplicare: Prezenta procedurd se aplica in toate facultdtile din cadrul Universitatii
»Aurel Vlaicu” din Arad.
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1. Scop

Procedura stabileste modul in care se realizeaza organizarea si derularea mobilitatilor de studiu §|
plasament efectuate de studentii straini in Universitatea Aurel Vlaicu din Arad, in cadrul programului
Erasmus+, actiunea KA1 - proiecte de mobilitate cu tari partenere.

2. Domeniul de aplicare

Procedura este utilizatd de catre personalul facultdtilor si departamentelor UAV care are
responsabilitdti in ceea ce priveste organizarea si derularea mobilitatilor efectuate de studenti straini
in Universitatea Aurel Vlaicu din Arad, in cadrul programului Erasmus+, actiunea KA1 - proiecte de
mobilitate cu tari partenere.

3. Documente de referinta

+  Ghidul Programului Erasmus+.

+ Carta Universitara Erasmus+

« Contractul Erasmus+ incheiat intre UAV si ANPCDEFP

e Acordurile bilaterale incheiate intre UAV si universitatile din tari partenere

e SRENISO 9001:2015;

e SRENISO 19011:2011

e SR ISO IWA 2:2009 — Sisteme de management al calitatii. Linii directoare pentru aplicarea
ISO 9001 in domeniul educatiei

e OSGG nr. 600/2018 pentru aprobarea Codului controlului intern/managerial pentru entitatile
publice
PS 01 Procedura de sistem privind elaborarea si codificarea procedurilor formalizate ale UAV

¢ Regulamentul de Activitate Profesionala a Studentilor

4. Termeni si abrevieri

4.1. Definitii
4.1.1 Mobilitate Erasmus+ de studiu — perioada de studiu de minim 3 luni $i maxim 1 an
universitar petrecuta de studentii straini in UAV, in cadrul programului Erasmus+, in baza unui acord
bilateral inter-institutional intre universitati
4.1.2 Mobilitate Erasmus+ de plasament — perioada de pregétire de minim 2 luni si maxim 1 an
universitar petrecuta de studentii straini in UAV, in cadrul programului Erasmus
4.1.3 Student Erasmus+ ,,incoming” — studentul dintr-o universitate partenera din stréinatate (tari
non UE), care efectueaza un stagiu de studiu sau practica cuprins intre 2 luni si 1 an universitar, in
UAV, in cadrul programului Erasmus+ actiunea KA1 - proiecte de mobilitate cu tari partenere.
4.1.4 Learning Agreement — contract de studiu, document incheiat inaintea derularii mobilitati,
intre studentul incoming, UAV si universitatea partenera, care cuprinde cursurile pe care studentul le
va urma la UAV si numarul de credite aferent acestora
4.1.5 Training Agreement — contract de practica
4.1.6 Transcript of Records — foaie matricold care cuprinde rezultatele (note, credite, calificative
obtinute la universitatea gazda)
4.1.7 Transcript of Work — document care cuprinde modul de indeplinire a obiectivelor din Training
Agreement, la institutia gazda
4.1.8 Letter of acceptance — scrisoare de accept
4.1.9 Certificate of attendance — document care atestd perioada de mobilitate efectuatd de
studentul Erasmus+ incoming
4.1.10 Statement of double funding avoidance - Declaratia pe propria raspundere privind
evitarea dublei finantari
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4.2. Abrevieri ale termenilor

Nr.crt. | Abrevierea Termenul abreviat
1. PO Procedura operationala
2. UAV Universitatea “Aurel Vlaicu” din Arad
3. BAIC Biroul Asigurarea si Imbunatatirea Calitatii
4. MEC Ministerul Educatiei si Cercetérii
5, CA Consiliul de Administratie
6. ANPCDEFP | Agentia Nationald pentru Programe Comunitare in domeniul
Educatiei si Formarii Profesionale
7. BE+ Biroul Erasmus+
8. ECHE European Charter for Higher Education (Carta Universitara Erasmus)
9. UE Uniunea Europeana '
10. ECTS Sistemul European de Credite Transferabile
11. | ERASMUS+ | Program finantat de Uniunea Europeand
12, MENCS Ministerul Educatlel Nationale si Cercetarii Stiintifice
13. SMP Mobilitate de studenti de plasament
14. SMS Mobilitate de studenti de studiu

5. Descriere

5.1.

Pregatirea mobilitatilor
5.1.1 Inurma publlcarn de citre ANPCDEFP, a rezultatelor privind finantarea mobilitatilor cu
tarile partenere, BE+ informeazé fiecare universitate partenera despre numarul si tipul de
mobilitati pentru care s-a primit finantare;
5.1.2 BE+ solicitd universitatilor partenere sa disemineze oferta de mobilitati Erasmus+, in
randul studentilor proprii si s& comunice datele in care vor avea loc concursurile de selectie;
5.1.3 BE+ trimite universitatilor partenere criteriile proprii de selectie, care trebuie insusite de
parteneri, si de asemenea toate informatiile si documentele necesare;,
5.1.4 In urma selectiei, BE+ solicita unlver3|tatllor partenere sa trimita, prin e-mail, scanate,
nominalizarile studentilor selectat;
5.1.5 Facultatile din UAV posteaza pe site lista de cursuri oferite (planurile de invatamant) in
limba engleza si numarul de credite ECTS alocate fiecaruia;
5.1.6 Viitorul student Erasmus+ incoming aplicd online, pe platforma
erasmus.uav.ro/en/incoming/, completand toate campurile finscrise si incércand toate
documentele justificative. Acestea sunt:

1. copie carte identitate sau pasaport

2. foaie matricola

3. learning agreement, anexa 1/training agreement, anexa 2

4. foto

5. copie asigurare sanatate
Aplicatia trebuie trimisa astfel:
a) pana la 1 iulie, cei care vin pentru primul semestru sau pentru un an universitar,
b) pana la 1 decembrie, cei care vin pentru semestrul
5.1.7 Coordonatorul institutional Erasmus+ verificd aplicatile primite de la studentul
Erasmus+ incoming si directioneaza fiecare aplicatie coordonatorului Erasmus+ pe facultate,
pentru definitivarea learning agreement/training agreement in functie de solicitare si de
planurile de invatamant ale facultatii.
5.1.8 Coordonatorul Erasmus+ pe facultate verificda si definitiveazd learning
agreement/training agreement-ul apoi il inainteaza decanului pentru semnat.
5.1.9 Coordonatorul institutional Erasmus+ intocmeste Letter of acceptance (scrisoarea de
accept) semnata de catre rectorul UAV, anexa 3.
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5.1.10 Coordonatorul institutional Erasmus+ trimite studentului Erasmus+ incoming si
universitatii de origine a acestuia, prin fax, e-mail, postd, scrisoarea de acceptare si learning
agreement/training agreement-ul aprobat.

5.1.11 Coordonatorul institutional Erasmus+ comunicd, in scris, Serviciului Administrativ, lista
studentilor Erasmus+ incoming care solicitd locuri de cazare in caminul universitatii, pentru
rezervarea acestora, si datele sosirii studentilor.

5.1.12 Coordonatorul institutional Erasmus+ si coordonatorul Erasmus+ de la facultatea
gazda raspund la intrebarile studentului Erasmus+ incoming, in perioada premergatoare
stagiului, ori de cate ori este nevoie;

5.1.13 UAV nu are nicio obligatie in ceea ce priveste asigurarea de sanatate a studentului
incoming. Studentul sau universitatea de origine trebuie sa incheie si sa suporte costul
asigurarilor de sanatate.

5.2. Derularea mobilitatii
5.2.1 La sosirea in UAV, studentul Erasmus+ incoming se prezinta la BE+ cu urmatoarele
documente:
a) learning agreement/training agreement — original,
b) biletele de transport (din tara de origine in Arad) - original;
c) pasaportul;
d) asigurarea medicala.
5.2.2 BE+ intocmeste studentului incoming contractul financiar, (Grant agreement for
Erasmus+ student mobility) anexa 4, care se semneaza de student, pe de o parte, si de
cealalta parte de catre Rector, Director economic, Consilier juridic, Coordonator Institutional
Erasmus+.
5.2.3 In termen de 5 zile de la semnarea contractului de cétre ambele parti, BE+ si Serviciul
Economico-Financiar intocmesc documentul de platd a avansului, in vederea platii, in
numerar, a primei transe, de 80% din totalul grantului, cu conditia ca UAV sa fi primit
fondurile de la ANPCDEFP, Deviz de cheltuieli initial, anexa 5
5.2.4 Coordonatorul institutional Erasmus+ solicitd Rectorului, in scris, aprobarea de
inmatriculare temporard a studentului Erasmus+ incoming, mentionand numele universitatii
de origine, perioada stagiului la UAV, facultatea la care va fi inmatriculat;
5.2.5 Coordonatorul institutional Erasmus+ elibereazd documentele necesare si ia legatura
cu Serviciul pentru Imigrari al judetului Arad, in vederea obtinerii de céatre studentul
Erasmus+ a permisului de sedere.
5.2.6 Secretariatul faculttii la care este inmatriculat studentul Erasmus+ incoming elibereaza
acestuia carnetul de student, legitimatia CFR.
5.2.7 Studentul Erasmus+ incoming nu plateste taxe de acces la laboratoare, biblioteci etc.
Serviciul Biblioteca elibereaza, la cerere, legitimatia si permite accesul studentului Erasmus+
incoming la fondul de carte eX|stent in aceleaSI condltu ca si pentru studentii roméani,
5.2.8 In timpul derulrii mobilitatii, studentul Erasmus+ incoming sustme toate formele de
verificare in aceleasi conditii ca si ceilalti studenti ai UAV.
5.2.9 Cu 1 luna inainte de finalizarea mobilitatii, studentul Erasmus+ incoming primeste, prin
email, chestionarul online UE, pe care trebuie sa il completeze si sa il trimita;
5.2.10 In termen de 30 zile de la completarea chestionarului mentionat la art. 5.2.9 dar nu
mai tarziu de 5 zile naintea datei de plecare, BE+ si Serviciul Economico-Financiar
intocmesc documentul de platd, in vederea platii, in numerar, a celei de-a doua transe, de
20% din grantul Erasmus+, Deviz de cheltuieli final, anexa 6;
5.2.11 Secretariatul facultdtii la care este Tnmatriculat studentul Erasmus+ incoming
intocmeste foaia matricold (Transcript of Records), anexa 7, sau Transcript of Work, anexa 8,
cu toate rezultatele obtinute de acesta;
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5.2.12 Transcript of records si Transcript of work va fi semnata de catre decanul facultatii
gazda si trimisa catre BE+,

5.2.13 Cu o zi Tnaintea plecarii din USV, studentul Erasmus+ incoming se prezinta la BE+
care ii elibereaza atestatul de prezents (Certificate of attendance), anexa 9, si fi inméneaza
Transcript of Records

5.2.14 Studentul Erasmus+ incoming completeaza Declaratia pe propria raspundere privind
evitarea dublei finantari (Statement of double funding avoidance), anexa 10

5.2.15 In cazul in care rezultatele la examene nu au fost comunicate catre BE+ pana la
plecarea studentului, foaia matricold (Transcript of Records) va fi emisa ulterior si trimisa, in
original, catre BE+, in termen de maxim 10 zile lucrdtoare de la finalizarea sesiunii de
examene. BE+ va trimite documentul, in original, prin posta, catre universitatea partenera.
5.2.16 In situatia in care studentul Erasmus+ incoming nu si-a indeplinit obligatiile din
contract, din alte motive decat cele care tin de forta majord, BE+ si Serviciul Economico-
Financiar intocmesc documentele de recuperare patiald sau totala a grantului Erasmus+;
5.2.17 Dac3 studentul nu si-a indeplinit obligatiile din cauza situatiei de fortd majora, dovedita
cu documente, BE+ inainteaza dosarul studentului, cu aprobarea coordonatorului institutional
Erasmus+, catre CA spre avizare;

5.2.18 Dupa avizarea de catre CA, BE+ inainteaza dosarul studentului care nu si-a indeplinit
obligatiile din cauza situatiei de fortd majora catre ANPCDEFP pentru aprobare si stabilirea
sumei pe care trebuie sa o ramburseze;

5.2.19 BE+ intocmeste o adresé oficiald, semnata de catre Rectorul UAV si Coordonatorul
Institutional Erasmus+, prin care instiinteaza universitatea de origine a studentului in cazul in
care apare una din situatiile mentionate la art. 8.2.15 sau 8.2.16

5.2.20 Daca durata mobilitatii cuprinsa in atestatul de perioada (Certificate of Attendance)
este mai mica decat cea stipulatd in contractul financiar, se recalculeaza grantul alocat, prin
diminuarea transei a doua, conform regulilor impuse de programul Erasmus+;

5.2.21 Toate modificarile la contractul financiar se fac prin acte aditionale.

6. Responsabilitati
6.1. Studentul Erasmus+ incoming are urmatoarele responsabilitati si competente:
a) completeaza si trimite aplicatia pe platforma erasmus.uav.ro/en/incoming/;
b) se prezinta la BE+, la sosirea in UAV, cu documentele solicitate;
c) semneaza contractul financiar;
d) completeazé raportul online primit prin email de la Comisia Europeang;
e) returneazd integral sau partial grantul Erasmus+, in cazul in care nu si-a indeplinit
obligatiile prevézute in contract, din alte motive decéat cele care tin de forta majora.
6.2 Coordonatorul institutional Erasmus+ are urmatoarele responsabilitati si competente:
a) directioneaza fiecare aplicatie primitda de la viitorul student Erasmus+ incoming,
coordonatorului Erasmus+ al facultatii la care acesta va fi inmatriculat;
b) intocmeste scrisoarea de accept
c¢) intocmeste contractele financiare,
d) comunica Serviciului Administrativ numele studentilor care solicita cazare in caminele
UAV,
e) face demersurile pentru eliberarea permisului de sedere pentru studentii Erasmus+
incoming;
f) solicitd inmatricularea studentului Erasmus+ incoming la UAV,
g acorda asistenta studentului Erasmus+ incoming, pe toata durata desfasurérii mobilitatii;
h) elibereazd atestatul Erasmus (Certificate of attendance), la plecarea studentului
Erasmus+ incoming de la UAV, anexa9.
6.3. Coordonatorul departamental Erasmus+ are urmatoarele responsabilitati si
competente:
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a) posteaza pe site-ul universitatii, in limba engleza, lista cursurilor oferite;

b) sprijind studentul Erasmus+ incoming la definitivarea Learning Agreement-ului/Training

Agreement-ului;

c) acorda asistenta studentului Erasmus+ incoming, pe toata durata desfasurérii mobilitatii.
6.4. Secretariatul facultatii gazda are urmatoarele responsabilitati si competente:

a) elibereaza studentului Erasmus+ incoming carnetul de student, legitimatia CFR;

b) intocmeste si elibereaza foaia matricola la finalul stagiului Erasmus+

7. Anexe
Anexa 1
Anexa 2
Anexa 3
Anexa 4
Anexa 5
Anexa 6
Anexa 7
Anexa 8
Anexa 9
Anexa 10

F.PO.01-E+.01
F.PO.01-E+.02
F.PO.01-E+.03
F.PO.01-E+.04
F.PO.01-E+.05
F.PO.01-E+.06
F.PO.01-E+.07
F.PO.01-E+.08
F.PO.01-E+.09
F.PO.01-E+.10

Learning agreement

Training agreement

Letter of acceptance

Grant agreement for Erasmus+ student mobility
Deviz de cheltuieli initial

Deviz de cheltuieli final

Transcript of Records

Transcript of Work

Certificate of attendance

Statement of double funding avoidance

8. Situatia editiilor si a reviziilor in cadrul editiilor

Editia/ revizia in Componenta Modalitatea Datade Ia-care se ?pllca
cadrul editiei Revizuita reviziei prevedariie SOiligl san
reviziei editiei
Editia | X Elaborare 04.08.2018
Editia a ll-a X Modificare format, 09.11.2021
_Actualizare legislatie

9. Lista cuprizdnd persoanele la care se difuzeaza

. . Structura/ . :
Scopul difuzarii Ex. nr. Compartiment Modalitatea de difuzare
Arhivare 1 BAIC Exemplar original, semnat si
stampilat
si Posta electronica
Evidenta Copia .
Informare si Aplicare | scanata PSS * Pasta electrenice

10. Dispozitii finale

Prezenta Procedura este aprobata prin Hotararea Consiliului de Administratie nr. 32 din data de

09.11.2021 si intra in vigoare incepand cu 09.11.2021.
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Mg r Bduca ton
Lemvndng Agree ment foom
Btodent's name

ARCIPE IS Year 0. S0,

& Nationality: country 13 which the persan belongs sdministratively and that issues the 1D cand and/ar passpart.
# Srudy cyele: Short cycle {EQF lavel 5]/ Bachelar or equivalent first cycle {EQF lavel §) f Master ar equivalant secand cycle {EQF level?
/ Daoctorate or squivalent third cycle {EOF level 8},

2 Field of education: The ISCED-F 2013 search tool avsilable at httpyfecevrspaeu/sducstionftoclsfiscedf en.btm should be used t
find the 13CED 2013 detsiled field of educatian and training that is clasest o the subject of the degree to be swarded to the studentb
the Sending institution.

* Erasmus code: 3 unigue identifier that every higher education institution that has besn awarded with the Erasmus Charter for Highe
Education {ECHE| recesives, it is only applicable to higher education institutions lacated in Programme Countries.

* Contact person: persan who provides a fink for sdministrative infarmation and wha, depending an the structure of the highe
education institution, may be the departmental ooordin stor ar works st the internation al relations office ar equivalent bady within th
institutian.

¢ An “educationsl component” is a seff-contsined snd formal structused l=arning expesience that fzatures lzarning sutcames, credit
and forms: of asssssment. Examples of educational companents are: a course, module, seminar, labaratary work, practical work
preparationfreseanch for a thesis, mobility window or free slectives.

7 Course catalogue : detsiled, ussrfriendly and up-to-dste information on the institution’s learning snvironment that should &
available to students befare the mobility period and throughout their studies to enable them to make the right choices and use thei
time mast efficiently. The informati rns, far & ple, the gqualifications aoffered, the learning tesching and assessmer
procedures, the jevel of pragrammes, the individual educational campanents and the learning resources. The Course Catalogue shout
include the names of prople to contact, with infarmatian about haw, when and where to contact them.

¥ ECTS credits {or equivalént}): in countries where the *ECTS® system is not in plaoce, in particular for institutions located in Partne
Countries not participating in the Balogna process, "ECTS® needs to be replaced in the misvant tables by the name of the equivalen
systemthat is used, and a web fink to an explanatian to the system should be sdded.

* Llewel of languege competence: @ deschiption of the European  language levels JCEFR| & available o
httpsy//eurapass.cadefap surapasuen/rescunces feurapean-langusge-levels-cafr

3 Responsible pe at the Sending Institution: an scademic who has the suthodity to approve the leaming Agreement, t
exceptianally amend it when it is needed, as well a5 to guarantee full recognition of such programme on behalf of the responsib!

scademic bady. The name and =mail of the Responsible person must be fillzd in anly in case it differs from that of the Contact perso
mentigned at the top of the dacument.

* Responsible person ot the Receiving institution : the name and email of the Responsible person must be filled in only in case it diffar
from that of the Cantact persan mentioned 3t the top of the dacument,

' Ressons for evceptional changes to study programme abiosd {thoose an item number from the table below):

Reasons for deleting o companent R Joradding a comy ¢

1. Pé:v‘uush' selzcted educational component is not available at the Recsiving | 5.5ubstituting a deleted component
| Institution

2. Component is in o different language than previcusly specified in the course | 5. Extending the mokility periad
catalogue

3. Timetable conflict 7. Other {please specify|

4. Other|please specify)

partenere Ex. nr. Pagina: 10/ 26
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Highar Education
Loaming Apracment form
Stwdmmts mame

SIS A Acadamic Yisar 20...720...

U Nationality: Country ta which the person belongs ad ministratively and thatissues the D card and/ar passpart.

2 Study cycle: Shartcpcle {EQF level 5}/ Bachelor ar equivalent first cycle { EQF devel § f Master or equivalent secand cycle
{EQF lewel 7]/ Doctorate or equivalent third cycle [EGF level 8

# Field of education: The ISCED-F 2013 search tool avsilable st httpy/fecevrops sufeducation/toclsfisced-f an htm should
be used to find the SCED 2013 detsiled fizld of education and training that is closest to the subject of the degree to be
awvarded to the trainee by the sending institutian .

* Brasmus code: 3 unique identfier that every higher education institution that has besn awarded with the Erasmus
Charter for Higher Bducation {ECHE] receives. it &s only spplicable to higher educstian institutions located in Programme
Cauntries.

* Contact person at the seading institution: a persan who pravides a fink for sdministrative informaticn and wha,
depending on the structure of the higher education institutian, may be the departmental coardinator ar will wark at the
internation &l relations affice or equivalent bady within the institutian.

 Contact person st the Receiving Organisation: a person who can provide ad ministrative information within the
frame wark of Erasmus+ traineeships.

7 Mentor: the role of the mentoris to provide suppart, encouragemeant and informatisn to the traines on the ffe and

experiznce relative to the enterprise {culture of the enterprise, informal oodes and oonducts, etc.). Normally, the mentar
should be a different parson than the supervisar.

3 Level of Yanguage compe tence: 3 description of the Eurapean Language Levels {CEFR} is available at:
httpey/feuropass cedefop surspasufenresaunces feurapean-lansua za-levais-cefr

¥ There are three different provisions for traineeships:
1. Traineeships embedded in the curriculym {counting towards the degree):
2. Valuntary traineeships {not abligata ry far the degree];
3. Traineeships for recent graduates.

W ECTS credits or equivalent: in countries whers the * ECTS® system it is not in place, in particular for institutions located in
Partner Countries not partidipating in the Bolagna process, “ECTS needs to be replaced in all tables by the name of the
sgquivalent systam th st is used and 3 web link to an explanation to the system should be added.

Y Responsible p ot the ding institution: this p is respansible for signing the Learning Agreement, amending
it if needed and recognising the credits and associsted lesrnin g cutoames on behalf of the responsible academic body as
set out in the Leaming Agreement, The name and email of the Respansible persan must be filled in only in case it differs
from th at of the Cantact persan mentioned at the top of the document,

2 Supervisor ot the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it i
needed, supervising the trainee dusing the traineeship and signing the Traineeship Certificate . The name and & mail of the
Supervisar must be filled in only in case it differs from thst of the Contact person mentianed st the top of the document.
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Anexa 3

ARAD MINISTRY OF NATIONAL EDUCATION
A AUREL VLAICU UNIVERSITY OF ARAD
RO 310130 Arad, 77 Bvd. Revolutiei, P.O. BOX 2/158 AR
V § Tel /fax; +40-257- 280070; tel: +40-257- 283010
http://www.uav.ro; e-mail: rectorat@uav.ro
Personal data operator no. 2929

LETTER OF ACCEPTANCE

This 15 t0 certify that .. e B 5011 [Aem————————————  — ) is accepted
as an Erasmus student at the “Aurel Vlaicu” University of Arad — Faculty of ......................... , in the
framework of Erasmus+ Programme, during the........semester of the academic year 20../20..
(from........ 1 . )

During his enrolment at “Aurel Vlaicu” University of Arad, the student’'s academic tutor at the Faculty
OF 55 ¢ o sos 53 15 63 s 514 0 4 0 willbe ...l

Rector,
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Anexa 4
MINISTRY OF NATIONAL EDUCATION o A

Tel /fax: +40-257- 280070; tel: +40-257- 283010
http://www.uav.ro: e-mail: rectorat@uav.ro
Personal data operator no. 2929

»AUREL VLAICU” UNIVERSITY OF ARAD A
RO 310130 Arad, 77 Bvd. Revolutiei, P.O. BOX 2/158 AR 'V'

Grant agreement for Erasmus+ student mobility between PROGRAMME and PARTNER
COUNTRIES
No. /

(to be mentioned in all correspondence)

Aurel Vlaicu University of Arad RO ARADO1
Address: Bd. Revolutiei 77, 310130, Arad, Romania

Called hereafter "the institution", represented for the purposes of signature of this agreement by prof.
Ramona Lile, Ph.D, of the one part, and

Mr/Ms

Date of birth: Nationality:

Address: [official address in full]

Phone: E-mail:

Sex: Academic year: 20../20..
Study cycle:

Subject area: Code:
Number of completed higher education study years:

Student with: financial support from Erasmus+ EU funds X
a zero-grant O
The financial support includes: special needs support O

The student receives financial support other than Erasmus+ EU funds O

Called hereafter “the participant”, of the other part,

Have agreed the Special Conditions and Annexes below which form an integral part of this
agreement ("the agreement"):

Annex | Learning Agreement for Erasmus+ mobility for studies
Annex Il General Conditions
Annex | Erasmus+ Student Charter

The terms set out in the Special Conditions shall take precedence over those set out in the annexes.

[It is not compulsory to circulate papers with original signatures for Annex | of this document:
scanned copies of signatures and electronic signatures may be accepted, depending on the national
legislation.]
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SPECIAL CONDITIONS

ARTICLE 1 - SUBJECT MATTER OF THE AGREEMENT

1.1 The institution shall provide support to the participant for undertaking a mobility activity for
studies under the Erasmus+ Programme.

1.2 The participant accepts the financial support or the provision of services as specified in article
3 and undertakes to carry out the mobility activity for studies as described in Annex .

1.3.  Amendments to the agreement, including to the start and end dates, shall be requested and
agreed by both parties through a formal notification by letter or by electronic message.

ARTICLE 2 — ENTRY INTO FORCE AND DURATION OF MOBILITY

2.1 The agreement shall enter into force on the date when the last of the two parties signs.

2.2.  The minimum duration of the mobility period is 3 months or 1 academic term or trimester. The
total duration of the mobility period shall not exceed 12 months, including any zero-grant period,
which shall only be used exceptionally.

2.3 The mobility period shall start on .... and end on ...... The start date of the mobility period
shall be the first day that the participant needs to be present at the receiving organisation [The start
date of the mobility period shall be the first day of language course attendance outside the receiving
organisation. The end date of the period abroad shall be the last day the participant needs to be
present at the receiving organisation. ]

2.4  The participant shall receive financial support from Erasmus+ EU funds for ...... and .....
days. :

2.5 Demands to the institution to extend the period of stay should be introduced at least one
month before the end of the originally planned mobility period.

2.6 The Transcript of Records (or statement attached to this document) shall provide the
confirmed start and end dates of the mobility period.

ARTICLE 3 — FINANCIAL SUPPORT

3.1 The financial support from Erasmus+ EU funds for the mobility period is EUR ...... :
corresponding to EUR ..... per month and EUR ..... per extra days. The final amount of Erasmus+
EU funds for the mobility period shall be determined by multiplying the number of months of the
mobility covered by Erasmus+ EU funds specified in article 2.4 with the rate applicable per month for
the receiving country concerned. In the case of incomplete months, the financial support from
Erasmus+ EU funds is calculated by multiplying the number of days in the incomplete month with
1/30 of the unit cost per month.

The financial support other than Erasmus+ EU funds for the mobility period is 0 EUR.

3.2 In addition, the participant shall receive ....... EUR as a contribution for travel.

3.3 The total financial supportis ............. EUR (the financial support for the mobility and the
contribution for travel).

3.4 The reimbursement of costs incurred in connection with special needs, when applicable, shall
be based on the supporting documents provided by the participant.

3.5 The financial support may not be used to cover similar costs already funded by EU funds.

3.6 Notwithstanding article 3.5, the grant is compatible with any other source of funding including
revenue that the participant could receive working beyond his/her studies as long as he/she carries
out the activities foreseen in Annex |.

3.7 The financial support or part thereof shall be repaid if the participant does not carry out the
mobility activity in compliance with the terms of the agreement. If the participant terminates the
agreement before it ends, he/she shall have to refund the amount of the grant already paid, except if
agreed differently with the institution. However, when the participant has been prevented from
completing his/her mobility activities as described in Annex | due to force majeure, he/she shall be
entitled to receive the amount of the grant corresponding to the actual duration of the mobility period
as defined in article 2.3. Any remaining funds shall have to be refunded, except if agreed differently
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with the institution. Such cases shall be reported by the institution and accepted by the National
Agency.

ARTICLE 4 - PAYMENT ARRANGEMENTS

4.1 A pre-financing payment shall be made to the participant (no later than 15 calendar days
after the signature of the agreement by both parties) representing 70% (........... EUR) of the
financial support from Erasmus+ EU funds specified in Article 3. In case the participant did not
provide the supporting documents in time, according to the institution's timeline, a later payment of
the pre-financing can be exceptionally accepted.

4.2 The submission of the online EU survey shall be considered as the participant's request for
payment of the outstanding balance. The institution shall pay the remaining 30% (............. EUR)
within 15 calendar days of the submission of the online EU survey, or issue a recovery order in case
a reimbursement is due.

4.3 All the payments will be made to the participant in cash.

ARTICLE 5 - INSURANCE

5.1 The participant shall have adequate insurance coverage.

5.2  Acknowledgement that health insurance coverage has been organised shall be included in
this agreement.

ARTICLE 6 - EU SURVEY

6.1.  The participant shall receive an invitation to complete the online EU Survey 30 days before
the end of the mobility period. The participant shall complete and submit the survey within 15 days
upon receipt of the invitation. Participants who fail to complete and submit the online EU Survey may
be required to partially or fully reimburse the financial support received.

6.2 A complementary online survey may be sent to the participant, after the end of the mobility,
allowing for full reporting on recognition issues.

ARTICLE 7 — LAW APPLICABLE AND COMPETENT COURT

71 The Agreement is governed by the national law of the National Agency of Romania.

7.2 The competent court determined in accordance with the applicable national law shall have
sole jurisdiction to hear any dispute between the institution and the participant concerning the
interpretation, application or validity of this Agreement, if such dispute cannot be settled amicably.

This contract was signed in 2 copies (one copy will be kept by the beneficiary and the second
one by the participant), on

SIGNATURES
For the institution Participant,

Prof. Ramona Lile, Ph.D, Rector

Economic and Human Resources Director

Juridic Office,

Erasmus+ Institutional Coordinator,
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MINISTERUL EDUCATIEI
ARAD UNIVERSITATEA ,,AUREL VLAICU* DIN ARAD
310130 Arad, B-dul Revolutiei nr. 77, P.O. BOX 2/158 AR
V tel / fax : 0040-257- 280070; tel. 0040-257- 283010
http://www.uav.ro ; e-mail:rectorat@uav.ro
Operator de date cu caracter personal nr. 2929

Deviz de cheltuieli
-Initial-

Sub patronajul Programului Erasmus+, derivand din prevederile Contractului de Finantare pentru
un Proiect in cadrul Programului Erasmus+, Actiunea Cheie 1, CONTRACT NR. NR.
.................... , dintre Agentia Nationald pentru Programe Comunitare in Domeniul Educatiei si
Formarii Profesionale si Universitatea ,Aurel Vlaicu" din Arad,

Si avand in vedere:
- Ghidul Erasmus+ al Comisiei Europene,
- Nominalizarea universitatii partenere ...................c..c.ooeen

- Contractul financiar nr. ..........cooooviiiiinenn.n. fncheiat intre Umver3|tatea JAurel Viaicu" din
Arad Si....oooovviiiiiii ,

Se aloca suma totald de .................... Euro pentru studentul/a universitatii partenere

R , Cu pasaport ................., suma ce reprezintad valoarea

grantului de studii Erasmus, la Universitatea Aurel Vlaicu din Arad, conform contractului financiar nr.

Din aceasta suma se va achita un avans de .............. ... Euro, reprezentand cuantumul initial,
de 80%, la inceperea mobilitatii, in termen de 5 zile lucratoare de la data primirii prezentului
deviz.

Suma va fi achitatd participantului in numerar din contul Erasmus al UAV RO97 BRDE 020S V019
6138 0200.

RECTOR, Sef SEFS,

Coordonator institutional Erasmus+,
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Anexa 6

MINISTERUL EDUCATIEI
ARAD R UNIVERSITATEA ,,AUREL VLAICU“ DIN ARAD
310130 Arad, B-dul Revolutiei nr. 77, P.O. BOX 2/158 AR
V tel / fax : 0040-257- 280070; tel. 0040-257- 283010
http://www.uav.ro ; e-mail:rectorat@uav.ro
Operator de date cu caracter personal nr. 2929

Deviz de cheltuieli
-Final-

Sub patronajul Programului Erasmus+, derivand din prevederile Contractului de Finantare pentru
un Proiect in cadrul Programului Erasmus+, Actiunea Cheie 1, CONTRACT NR.
.............................. , dintre Agentia Nationald pentru Programe Comunitare in Domeniul Educatiei
si Formarii Profesionale si Universitatea ,Aurel Vlaicu" din Arad,

Si avand in vedere:
- Ghidul Erasmus+ al Comisiei Europene,
- Nominalizarea universitatii partenere .................c...cooeeenns

- Contractul financiar nr. ............................ incheiat intre UnlverS|tatea SJAurel Viaicu" din
ATAE 81 1 ¢ snmonmons o3 1 1 on vemave 53513
- Indepllnlrea prevederilor art 6 din Contractul financiar nr............. incheiat intre

Universitatea ,Aurel Vlaicu" din Arad si ....................
- Adeverinta emisa de Universitatea ,Aurel Vlaicu" d|n Arad privind atestarea perioadei
mobilitatii, atasata in copie conforma

- Act aditional nr....la Contractul financiar nr............. incheiat intre Universitatea ,Aurel
Viaicu" din Arad Si .................... !

Se achita studentului/ei universitatii partenere ........................... TR , Cu pasaport

................. , suma de ............. Euro, reprezentand cuantumul final, de 20% din valoarea

totalda a grantului de studii/plasament Erasmus la Universitatea Aurel Viaicu din Arad,
conform contractului financiar nr....., la incheierea mobilitatii.

Suma va fi achitata participantului in numerar din contul Erasmus al UAV RO97 BRDE 020S V019
6138 0200.

RECTOR, Sef SEFS,

Coordonator institutional Erasmus+,

1% e % ope .
In cazul semndrii unui act aditional la contractul financiar
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Anexa 7

ARAD | MINISTRY OF NATIONAL EDUCATION
A AUREL VLAICU UNIVERSITY OF ARAD
RO 310130 Arad, 77 Bvd. Revolutiei, P.O. BOX 2/158 AR
V Tel /fax: +40-257- 280070; tel: +40-257- 283010
http://www.uav.ro; e-mail: rectorat@uav.ro
Personal data operator no. 2929

ECTS - EUROPEAN CREDIT TRANSFER SYSTEM
TRANSCRIPT OF RECORDS

NAME OF SENDING INSTITUTION: UN

Faculty/ Department of:
Departmental Coordinator:

NAME OF STUDENT: First name:

Date and place of birth: (sex):

NAME OF RECEIVING INSTITUTION: UNIVERSITATEA AUREL VLAICU DIN ARAD
Faculty/ Department of: H
Departmental Coordinator:

Title of the course unit Duration of | Local ECTS ECTS
(1) course unit | grade grade credits

(2) ) (4) (5)

(1) (2) (3) (4) (5) see explanation on back page

Diploma/ degree awarded:

Date: Signature of registrar/dean/administration officer:  Stamp of institution:

(1) Course unit code:
Refer to the ECTS information Package

(2) Duration of course unit:
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Y = 1 full academic year
1S = 1 semester
2S = 2 semester
1T = 1 term/ trimester
2T = 2 terms/ trimesters
(3) Description of the institutional grading system:
A=10
B=9
Cc=8
D =6-7
E=5
FX=4
F=1-3
(4) ECTS grading scale:
ECTS % of successful | Definition
grade students normally
achieving the grade
A 10 EXCELLENT - outstanding performance with only minor errors
B 25 VERY GOOD - above the average standard but with some errors
Cc 30 GOOD - generally sound work with a number of notable errors
D 25 SATISFACTORY - fair but with significant shortcomings
E 10 SUFFICIENT — performance meets the minimum criteria
FX - FAIL — some more work required before the credit can be
awarded
F - FAIL — considerable further work is required

(5) ECTS credits:

1 full academic year = 60 credits
1 semester = 30 credits
1T =1 term/ trimester
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Anexa 8

ERASMUS+ STUDENT PLACEMENT
Academic year 20___/20____

Transcript of work

HOST ORGANIZATION
Name and address of the Host organization:

Tutor:

Phone number:

E-mail address:

Position:

TRAINEE
Name of the trainee:

Placement dates: from to

Language skills:

Language improvements during the placement and comments:

Technical skills:

Technical skills improvements during the placement and comments:

Organizational skills acquired and ability to work as part of a team:

Computer skills:

Attitude towards work
1. Self-employment

2. Initiative

3. Responsability

4. Involvement

5. Speed of work

6. Planning
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Social skills

1. Contact with staff members

2. Contact with executives

3. Contact with external people

4. Adaptation to organizational rules

5. Student'’s capacity to integrate with organization and foreign cultures

Personal qualities

1. Flexibility

2. Creativity

3. Criticism towards own work

4. Willingness to revise own work or attitude

5. Handling work pressure

Other skills and competences acquired:

Overall evaluation of the trainee’s activity:

Signature and stamp
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ARAD Ministry of NATIONAL education
A AUREL VLAICU UNIVERSITy OF ARAD
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Arad, /

Certificate of Attendance

Anexa 9

ERASMUS STUDENT
First name:
Family name:

HOME INSTITUTION
Name:
Erasmus Code:

HOST INSTITUTION
Name: Universitatea Aurel Vlaicu din Arad
Erasmus Code: RO ARADO1

We confirm that the above mentioned student has attended the courses of Aurel Vlaicu University

of Arad — Faculty of ................. under Erasmus+ Programme during the
academic year 20../20.., from ........... to...........

........ semester of the

Rector, Erasmus+ Institutional Coordinator,
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Anexa 10
STATEMENT OF DOUBLE FUNDING AVOIDANCE
[, the UNdersigned ... , student of (home
BIRIVBITEIEY) e s 65 e e e 4 0 s b 6 AR § S AR 5 5 § 6 SRS § from
(CoUNtIY) .., , beneficiary of an Erasmus+ study grant at Aurel Vlaicu
University of Arad in the period ........cccoooiiiiiiiiiiiiiiiieecccree e, , declare on my own

responsibility that | have avoided double funding of the costs related to the Erasmus+ mobility,
meaning | did not finance the same costs from other EU funds.

Date Signature




